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Duties of Officer(s) 

1. President or Co-Presidents: The duties of the president shall include but are 

not limited to the following: 

a. preside at all meetings of the Association;

b. is an ex-officio member of all committees except the nominating 

committee;

c. appoint Association committee chairpersons with the approval of the 

executive board; 

d. encourage meaningful participation in all parent and school activities;

e. ǇǊƻǾƛŘŜ ƻǇǇƻǊǘǳƴƛǘƛŜǎ ŦƻǊ ƳŜƳōŜǊǎΩ ƭŜŀŘŜǊǎƘƛǇ ŘŜǾŜƭƻǇƳŜƴǘΤ

f. delegate responsibilities to members of the Association as needed; 

g. ŀǘǘŜƴŘ ŀƭƭ ǊŜƎǳƭŀǊ ƳŜŜǘƛƴƎǎ ƻŦ ǘƘŜ ǇǊŜǎƛŘŜƴǘǎΩ ŎƻǳƴŎƛƭΤ

h. is a mandatory member of the School Leadership Team;  

i. meet regularly with the executive board members;

j. plan the agendas for the general membership meetings;

k. is one of the eligible signatories on checks, and 

l. assist with the June transfer of Association records, including all 

pertinent user ids and passwords, to the incoming executive board.  

Co-presidents must determine who will serve on the SLT and who will attend President 

Council meetings.  

PTA PRESIDENT



Duties of Officer(s)

1. President or Co-Presidents: The duties of the president shall include but are 

not limited to the following: 

m. attend the school safety meetings

n. And any other meetings expected of the PTA President

Note:  If the PTA President cannot attend one of the required meetings, a 

designee (representative) to go in lieu of the PTA President.  The 

designee can be any parent member who is available to attend.

PTA PRESIDENT



Leadership
Transparency

Communication

Sympathy / Empathy

Lead by Example

Self Care

BeInvolved ! BE Engaged! BeEmpowered!!!
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Duties of Officer(s) 

1. President / Co-Presidents: The duties of the president shall include but are 

not limited to the following: 

a. preside at all meetings of the tǊŜǎƛŘŜƴǘǎΩ /ƻǳƴŎƛƭ.

b. is an ex-officio member of all committees except the nominating 

committee.

c. appoint Council committee chairpersons with the approval of the 

executive board.

d. encourage meaningful participation in all parent and school activities.

e. provide opportunities for leadership development of members.

f. delegate responsibilities to members of the Council as needed. 

g. ŀǘǘŜƴŘ ŀƭƭ ǊŜƎǳƭŀǊ ƳŜŜǘƛƴƎǎ ƻŦ ǘƘŜ ǇǊŜǎƛŘŜƴǘǎΩ ŎƻǳƴŎƛƭΦ
h. ǎƘŀƭƭ ŀǘǘŜƴŘ ŀƭƭ ǘƘŜ ǊŜƎǳƭŀǊ ƳŜŜǘƛƴƎǎ ƻŦ /t!/ ό/ƘŀƴŎŜƭƭƻǊΩǎ tŀǊŜƴǘ 

Advisory Council).

i. is a mandatory member of the District Leadership Teams in the 

borough; 

j. shall also have the right to appoint a designee for the District DLT (for 

high school councils: appoint designee(s) for the borough District

5[¢ǎύ ŀƴŘ ŀ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜ ǘƻ /t!/ ό/ƘŀƴŎŜƭƭƻǊΩǎ tŀǊŜƴǘ !ŘǾƛǎƻǊȅ 

Council) 

k. meet regularly with the executive board members.

l. plan the agendas for the general membership meetings.

m. is one of the eligible signatories on checks, 

Presidentsô Council 

President / Co-

Presidents



Duties of Officer(s) 

n.    In the event of Co-Presidents cannot decide between themselves, the   

Board will decide which Co-President will serve as a signatory, DLT  

representative, and CPAC representative.

ƻΦ   {Ƙŀƭƭ ŀǎǎƛǎǘ ǿƛǘƘ ǘƘŜ WǳƴŜ ǘǊŀƴǎŦŜǊ ƻŦ ǘƘŜ tǊŜǎƛŘŜƴǘǎΩ /ƻǳƴŎƛƭΩǎ ǊŜŎƻǊŘǎ       

to the incoming executive board.   

ǇΦ  !ƴŘ ŀƴȅ ƻǘƘŜǊ ƳŜŜǘƛƴƎǎ ŜȄǇŜŎǘŜŘ ƻŦ ǘƘŜ tǊŜǎƛŘŜƴǘǎΩ /ƻǳƴŎƛƭ 

President(s).

NoteΥ  LŦ ǘƘŜ tǊŜǎƛŘŜƴǘǎΩ /ƻǳƴŎƛƭ tǊŜǎƛŘŜƴǘόǎύ Ŏŀƴƴƻǘ ŀǘǘŜƴŘ ƻƴŜ ƻŦ ǘƘŜ 

ǊŜǉǳƛǊŜŘ ƳŜŜǘƛƴƎǎΣ ŀƴ ŀƭǘŜǊƴŀǘŜ ǘƻ Ǝƻ ƛƴ ƭƛŜǳ ƻŦ ǘƘŜ tǊŜǎƛŘŜƴǘǎΩ /ƻǳƴŎƛƭ 

tǊŜǎƛŘŜƴǘόǎύΦ  ¢ƘŜ ŀƭǘŜǊƴŀǘŜ Ŏŀƴ ōŜ ŀƴȅ tǊŜǎƛŘŜƴǘǎΩ /ƻǳƴŎƛƭ ǇŀǊŜƴǘ 

member who is available to attend.

Presidentsô 

Council President / 

Co-Presidents



The Role & Responsibities

Of 

A CPAC Representative / Designee

(Voting Member)



Roles and Responsibilities:

Presidentsô Council President  

Designee of CPAC
Rights and Responsibilities of Members

Voting Members shall: 

ω ŀǘǘŜƴŘ ŀƴŘ ǇŀǊǘƛŎƛǇŀǘŜ ƛƴ ƳŜŜǘƛƴƎǎ 

ω ŘƛǎǎŜƳƛƴŀǘŜ ƛƴŦƻǊƳŀǘƛƻƴ ǘƻ ǘƘŜƛǊ ŎƻƴǎǘƛǘǳŜƴǘǎ

ω ǾƻǘŜ ǿƘŜƴ ŀ Ƴƻǘƛƻƴ ƛǎ ŎŀƭƭŜŘ

ω ǊŜǇǊŜǎŜƴǘ ǘƘŜ ǾƛŜǿǎ ƻŦ ǘƘŜƛǊ ŎƻƴǎǘƛǘǳŜƴǘǎ

ω ǎŜǊǾŜ ƻƴ ŀ /t!/ ŎƻƳƳƛǘǘŜŜ

ω ǎŜǊǾŜ ƻƴ ŦƻǊƳŀƭ /t!/ ŎƻƳƳƛǘǘŜŜǎ ŀƴŘκƻǊ ŦŜŜŘōŀŎƪ ǎŜǎǎƛƻƴǎ ǿƛǘƘ ǘƘŜ 5h9 

ω ǎǳōƳƛǘ ǎǳƎƎŜǎǘŜŘ ŀƎŜƴŘŀ ƛǘŜƳǎ ƛƴ ŀŘǾŀƴŎŜ ǘƻ ŀ ƳŜƳōŜǊ ƻŦ ǘƘŜ /t!/ 9ȄŜŎǳǘƛǾŜ .ƻŀǊŘ 

ω ōŜ ŜƭƛƎƛōƭŜ ǘƻ ǎŜǊǾŜ ŀǎ ƻŦŦƛŎŜǊǎ ƻƴ ǘƘŜ /t!/ 9ȄŜŎǳǘƛǾŜ .ƻŀǊŘ 

ω ōŜ ŜƭƛƎƛōƭŜ ǘƻ ǎŜǊǾŜ ŀǎ ŀ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜ ǘƻ 5ŜǇŀǊǘƳŜƴǘ ƻŦ 9ŘǳŎŀǘƛƻƴ /ƻƳƳƛǘǘŜŜǎ 

ω ƛƴŦƻǊƳ /t!/Ωǎ /ƘŀƛǊ ƻŦ ŀƴȅ ŜƭŜŎǘƛƻƴ ƛƴ ǘƘŜƛǊ ŎƻǳƴŎƛƭ ǿƘƛŎƘ ƛƳǇŀŎǘǎ ǘƘŜƛǊ ƻŦŦƛŎŜΣ 

including notification and contact information for their successor and 

ω Ŧƻƭƭƻǿ ǇŀǊƭƛŀƳŜƴǘŀǊȅ ǇǊƻŎŜŘǳǊŜ ŀƴŘ /t!/ ǊǳƭŜǎ ƻŦ ŎƻƴŘǳŎǘ ǇǳǊǎǳŀƴǘ ǘƻ ǘƘŜǎŜ .ȅƭŀǿǎΦ



CREDITS: This presentation template was created 
by Slidesgo, including icons by Flaticon, and 

infographics & images by Freepik. 

Thanks!

Do you have any questions?

InfoCPACNYC@gmail.com

Chancellorõs Parent 
Advisory Council

CPAC

http://bit.ly/2Tynxth
http://bit.ly/2TyoMsr
http://bit.ly/2TtBDfr

